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POLICY: 

It is the responsibility of the section lieutenant to review and assess the internal 
and external security needs of the facility on an annual basis.  The section 
lieutenant will make a record of the security measures review.  

The substation sergeant or his designee will: 

* Review and assess the security measures and needs of the facility on an 
annual basis. 

o The substation sergeant will consult with staff as necessary to 
complete the assessment. 

* Recommend improvements to the internal and external security measures 
as necessary. 

* Prepare a report in memorandum form to the Area Substations Section 
lieutenant of the findings and recommendations of the assessment. 

The Area Substations Section lieutenant will: 

* Meet with the Substation sergeant at least annually and:  

o Physically review the internal and external security measures in 
place at the jail facility. 

o Review the facility security assessment report’s findings and 
recommendations. 

o Complete a memorandum of the findings to the Substation Division 
commander.   

o Retain the memorandum for a period of two years. 

* Take appropriate action on the recommendations and findings, as funding 
allows. 


