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POLICY: 

To maintain the Kern County Sheriff’s Office Substation Holding Facility security, 

all employees will maintain strict facility key control. Facility keys will be carried 

on the employee’s person at all times or LOCKED in the key cabinet when 

inmates are present. At no time will an employee give his/her facility keys to an 

inmate. 

Personnel who lose their keys or discover them missing will: 

 Notify the Substation Sergeant. 

 Conduct a search for the keys. 

 Complete a report, prior to going off duty, of the circumstances 

surrounding the missing keys. 


