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PURPOSE 

The purpose of this policy is to establish guidelines for obtaining and using covert/undercover 
identification cards for Sheriff’s Office members working in specified assignments on law 
enforcement matters.  

POLICY 

The Kern County Sheriff’s Office recognizes circumstances exist in law enforcement where the 
use of covert/undercover identifications can help enhance officer safety and further the law 
enforcement mission.  In order to protect officers, while allowing the best possible means to 
succeed in specialized job assignments, The Kern County Sheriff’s Office authorizes specified 
deputies to obtain and use covert/undercover identification cards issued through government 
entities. 

DIRECTIVE A 

Only deputies with the Special Investigations Division Commander’s approval are authorized to 
obtain covert/undercover identification cards.  The Special Investigations Division shall establish 
and maintain a detailed divisional policy and procedure regarding covert/undercover 
identification cards.  The Special Investigations Division Commander shall ensure the policy and 
procedure is in compliance with applicable California and federal guidelines and law. 

Work assignments with a need for covert/undercover identifications cards include, but are not 
limited to: 

 Special Operations Unit 
 Major Violator Unit 
 H.I.D.T.A Unit 
 Vice Unit 
 CAL-MMET Unit 
 KNET Unit 
 JTTF 
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DIRECTIVE B 

Sheriff’s Office members will use good judgment when choosing names and addresses to be 
used on fictitious documents used for official law enforcement purposes. 

DIRECTIVE C 

Sheriff’s Office personnel will relinquish all issued covert/undercover identification cards to the 
Agency Administrator/Liaison upon leaving any of the above listed assignments, or when the 
identification is no longer needed for law enforcement purposes. The Agency 
Administrator/Liaison will be responsible for returning the items to the appropriate agencies. 

PROCEDURE A 

The Sheriff-Coroner will assign a Sheriff’s Office member to act as the Agency 
Covert/Undercover Identification Administrator/Liaison who will be responsible for completing 
the necessary documentation and facilitating the process involved in obtaining covert/undercover 
identification cards as the need arises.    

Sheriff’s Personnel with a need for a covert/undercover identification card will: 

 Obtain authorization from his/her division commander 
 Contact the designated Agency Covert/Undercover Identification Administrator/Liaison 

The Agency Covert/Undercover Identification Administrator/Liaison will: 

 Obtain/confirm the Special Investigations Division Commander’s authorization for 
obtaining the requested identification card  

 Obtain the needed covert/undercover identification card pursuant to the Special 
Investigations Division policy and procedures. 
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1  “Qualifying criminal activity” is defined in 8 USCS 1101(U)(iii) as involving one or more of the following or any 
similar activity in violation of Federal, State, or local criminal law: rape; torture; trafficking; incest; domestic 
violence; sexual assault; abusive sexual contact; prostitution; sexual exploitation; female genital mutilation; being 
held hostage; peonage; involuntary servitude; slave trade; kidnapping; abduction; unlawful criminal restraint; false 
imprisonment; blackmail; extortion; manslaughter; murder; felonious assault; witness tampering; obstruction of 
justice; perjury; or attempt, conspiracy, or solicitation to commit any of the above mentioned crimes 
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POLICY

In October of 2000, the United States Congress passed the “Victims of Trafficking and Violence 
Protection Act” containing the “U-Visa” program.  This federal legislation provides a mechanism 
whereby a noncitizen can apply for a temporary visa when they are a victim of specified criminal 
activities.  The program is intended to enhance public safety by removing barriers to crime victim 
cooperation with law enforcement.   

The program entails the noncitizen submitting a completed I-918 and I-918 Supplemental B Form to 
federal immigration authorities who will either grant or deny a temporary visa. The petitioner is 
responsible for completing the I-918 Form, but the I-918 Supplemental B Form is to be completed by a 
government official who can certify that the petitioner: 

 has been a victim of a qualifying criminal activity1

 possesses information regarding the activity 
 has been, is being, or is likely to be helpful in the investigation and 
 the criminal activity occurred in the United States. 

As of January 1, 2016, Penal Code 679.10 and Senate Bill 674 require a certifying entity to process an I-
918 Supplemental B Form and return it to the noncitizen, provided the above criteria has been met.  The 
noncitizen is then responsible for delivering all completed forms to the U.S. Citizenship and Immigration 
Services who will then either grant or deny the visa. If the U.S. Citizenship and Immigration Services 
grant the temporary visa, the noncitizen will be authorized to remain in the United States on a temporary 
basis and will be able to participate in the judicial process as needed.   

Senate Bill 674 also requires the certifying entity to process the I-918 Supplemental B Form within 90 
days of request, unless the noncitizen is in removal proceedings, in which case the certification is required 
to be processed with 14 days of request. 

The Kern County Sheriff's Office has recognized the value of the program’s ability to further the law 
enforcement mission and will therefore participate in the program pursuant to federal law and this policy.   
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Each request will be evaluated on its individual merits pursuant to this policy.  

PROCEDURE A 

Sheriff’s Office members who receive a request for an I-918 Supplemental B Form will: 

 Confirm the petitioner has been a victim of a crime that occurred in the Kern County 
Sheriff's Office jurisdiction or was a victim of a crime that was investigated by this 
agency. 

o Petitioners who request U-Visa assistance with crimes that occurred outside Kern 
County Sheriff's Office jurisdiction should be referred to the appropriate law 
enforcement agency. 

o Forward the request and the I-918 Supplemental B Form to the department’s 
Robbery/Homicide Sergeant.

The Robbery/Homicide Sergeant who receives U-Visa requests will: 
 Gather facts sufficient to ascertain whether the petitioner: 

o has been a victim of a qualifying criminal activity 
o possesses information regarding the activity 
o has been, is being, or is likely to be helpful in the investigation and 
o the criminal activity occurred in the United States 

 Document their findings by completing and signing the I-918 Supplemental B form 
according to the I-918 instruction sheet. The form, along with a copy of the relevant 
reports, will be forwarded through the chain of command to the Sheriff. 

The Robbery/Homicide Sergeant who receives the U-Visa package will: 
 Review the contents of the investigative package.  If it appears the petitioner meets the 

criteria for the U-Visa program, the Robbery/Homicide Sergeant will sign the I-918 
Supplemental B Form. 

 A current investigation, the filing of charges, and a prosecution or conviction are not 
required for the victim to request and obtain the I-918 Supplemental B Form certification. 

 The Robbery/Homicide Sergeant may withdraw the certification only if the petitioner 
refuses to provide information and assistance when reasonably requested. The General 
Investigations Unit secretary will maintain a file for all U-Visa applications for tracking 
purposes.   

 The General Investigations Unit clerical staff will maintain a list of approved and denied 
U-Visa requests and will be responsible for sending the yearly report to the Secretary of 
the Senate, the Chief Clerk of the Assembly, the Office of Legislative Counsel. 

 The General Investigations Unit clerical staff will route the package, along with the 
signed (or declined) I-918 Supplemental B Form back to the petitioner advising him/her 
of the disposition.  A copy of the signed I-918 Supplemental B Form will be maintained 
with the case file. 

DIRECTIVE A 
 The Robbery/Homicide Sergeant is responsible for completing the I-918 Supplemental B 

Form.  Completing the I-918 is the responsibility of the petitioner. 
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The Sheriff has designated the authority to sign the I-918 Supplemental B Form to the 
Robbery Homicide Sergeant.  

 The General Investigations Unit clerical staff will file the required reports with the 
Legislature by submitting a printed copy to the Secretary of the Senate, an electronic 
copy to the Chief Clerk of the Assembly, and an electronic or printed copy to the Office 
of Legislative Counsel. These reports will be filed annually on or before the 1st of 
January.    

o Reports submitted to the Secretary of the Senate should be addressed to:  

Secretary of the Senate 
State Capitol, Room 3044 
Sacramento, CA 95814  

o Reports submitted to the Chief Clerk of the Assembly should be emailed to:  

dotson.wilson@asm.ca.gov
cc amy.leach@asm.ca.gov
cc agency.reports@asm.ca.gov

o Reports submitted to the Office of Legislative Counsel should be addressed to:  

Office of Legislative Counsel 
Indexing Division 
925 L St. 
Sacramento, CA 95814-3703  

o Electronic copies may also be submitted to the Office of Legislative Counsel by email 
to:  

agency.reports@lc.ca.gov

Attachments: 
I-918 Supplemental B Form 
I-918 Instruction sheet 


